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EMPLOYEE REFERRAL FORM

The Macallan Group, and affiliated companies take great pride in its recruitment
and selection process—a process which resulted in you joining our organization.
Our past history indicates that one of the best sources for candidates, who are likely
to meet our rigorous standards, are often located through our existing employees.
Therefore, as part of our recruitment and selection process, we have implemented a
new employee referral program. Employees of The Macallan Group, and affiliated
companies, are immediately eligible to refer candidates, who if hired, will result in
your receipt of a referral bonus in the amount of $1,000 (less taxes).

The referral bonus program rules as follows:

1. Referral Bonuses are not paid for temporary employees or contract
workers.

2. Once a referral is hired and completes 90 calendar days of service, the
employee designated as the nominee will receive 50% of the referral
bonus. After the referral completes 180 calendar days, the employee will
receive the other 50% of the bonus.

3. In the event that the same candidate is referred by more than one
employee, the date of the earliest referral will govern.

4. Macallan's Referral Bonuses will not be paid for a relative. See 5.17 of
Macallan Handbook for Hiring Relatives for any clarification of what
constitutes a relative.

5. Business Unit Leaders and Managers are not eligible to receive referral
bonuses as their job requires recruitment of staff.

EMPLOYEE NAME:

DEPARTMENT:

POSITION REFERRED FOR:

DEPARTMENT:

NAME OF CANDIDATE:
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RELATIONSHIP TO EMPLOYEE:

CANDIDATE CONTACT (PHONE):

TELL US WHY YOU THINK THIS CANDIDATE WOULD BE A GOOD FIT FOR
MACALLAN:

Please attach resume of candidate.

Please submit all Employee Referral Forms to hr@macallangroup.com.

I have read and understand the Company’s Employee Referral Policy. | understand
that if the candidate | referred is hired as a result of my referral, 1 will receive a
referral bonus within two weeks of the date the individual completes six months of
employment with the Company.

EMPLOYEE SIGNATURE: DATE:

To improve the quality of life of our people, partners, and clients.
A portfolio of companies made successful through synergy and empowerment of our
people, enabling them to achieve their personal and professional goals.
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